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To access My Print Center on a desktop via a
web browser:

1. While on campus connected to the University network, open a web

browser & go to: https://printcenter.saintpeters.edu/myprintcenter

2. Use your current Saint Peter’s credentials to login.
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~ Keep me logged in
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https://printcenter.saintpeters.edu/myprintcenter

To print:
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1.) Click on the Upload button. Note the supported file type formats.

2.) Select the document you want to print.

3.) Select the correct target lab network printer.
4.) Click Print
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A confirmation box will appear, displaying the
price of the print job. Click on the “Confirm” Sonfirm payment and print

. . Document
button to release the print job, and your § . ... pages o
balance will be debited accordingly. Payment mettod
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Please proceed immediately to LIBRARYTEST %
after selecting Confirm to pick up your print. Total: $0.10
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To View Past Transactions:

Click on the “Activity” tab next to “Job List”.
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If you have any questions, please contact the IT Service Desk at (201)
761-7800 or servicedesk@saintpeters.edu



