
5 Steps for Building Your Handshake Profile  

1. Upload Your Documents 

You can upload resumes, cover letters, certificates and other professional documents to 

Handshake. ​ *NOTE:​ Handshake will​ ONLY​ accept PDF and DOC files  

To upload a document, go to: My Profile -> Manage Documents  

  

2. Build your Resume! 

 

  

 

 

 

  

 

 

 

 

 

 



5 Steps for Building Your Handshake Profile  

3. Showcase Coursework and Projects 

 

 

 

*NOTE: ​Handshake gives you the​ option to 

hide your GPA, ​but keep in mind that 

employers will not be able to locate ​you as 

easily.  

 

4. Make Your Profile Public to Employers 

On the right hand side of Student Profile, 

Handshake will indicate if your profile is private 

and cannot be seen by Employers.  

Click on ​Make Profile Public​ for Employers to 

view your completed Handshake Profile when 

you apply for job/internship opportunities. 

 

5. Search for Jobs and Internships  

For more information and technical 

help here is the ​Student/Alum 

Handshake Help Link: 

 


